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YMCA Preschool Program
Dear Parents,
Welcome to the Y! Thank you for enrolling your child in the YMCA
Preschool Program. At the YMCA Preschool Program your child will learn to build
lasting relationships, engage in stimulating learning activities, and have safe
fun in a safe environment! Most importantly, the purpose of this program is to
prepare your preschooler for kindergarten.
Activities are planned to be fun and engaging as well as educational.
The YMCA Preschool is a place in which each child will be admired and
respected for being an individual, and as well as part of our YMCA family.
Students are fully supervised during the program’s entire operating
hours.
This handbook has been provided for you as a guide to our policies,
procedures, and general program information. Please feel free to contact us
regarding any questions and/or concerns you may have.
Sincerely,
Mary Kuzminsky
YMCA Preschool Director
San Luis Obispo County YMCA
805-474-1074
mkuzminsky@sloymca.org
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Ages
Our program is designed for ages 2 ½-5 years (toilet- trained).
Goals and Philosophy
It is the philosophy of the Y to provide preschool children with a safe,
positive, fun and educational experience. The goal is to improve the
physical, mental, and social well-being of each child through quality,
creative, values-oriented activities which prepare children for
Kindergarten. The program promotes parent involvement, healthy
lifestyles and academics. This program provides literacy development,
social skills, enrichment activities (art, music, dance, etc.), character
development and countless other activities.
What does my child need to bring in order to start school?
Please bring a gallon sized zip locked baggy with a change of clothes (include
socks) in case of an accident or spill by their first day of school. Please mark
their name clearly on all articles of clothing. Please make sure your registration
packet was completed and turned in prior to the first day of school. Financial
assistance, if you should need to apply, takes 10 days to process. We provide a
morning snack daily, if your child is on a special diet you may include their own
snack daily that we can serve to them during snack time. Children will also
need a healthy lunch to bring with them daily.
Hours of Operation
The YMCA Preschool Program operates Monday through Friday year-round. The
program hours are 7:30am-4:00pm. We are closed in observance of the
following holidays:
New Year’s Day
Martin Luther King Day
Lincoln’s Birthday
President’s Day
Memorial Day
Fourth of July
Labor Day
Veterans Day
Thanksgiving Day and Friday after Thanksgiving Day
Christmas (Minimum of 1 week, TBD)
Field Trips
Field trips are not part of our curriculum. We bring in on-site presentations as
part of the children’s educational experience.
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How do I register?
For each child, complete the enrollment packet available at the Preschool or
download from the YMCA website: sloymca.org then return it to the Preschool
Director or to the San Luis Obispo County YMCA. Please see the YMCA Preschool
Director at our preschool for more information.
Enrollment Packet
An enrollment packet must be filled out for each child attending the Preschool
Program. The form includes important information regarding the child,
parent(s), emergency contacts, child’s medical information, Attendance Policy,
Parent Agreement Form, Physician’s Health Report, Immunization Record and a
Release and Waiver.
Who is supervising my child?
YMCA Staff are chosen for their leadership skills, safety consciousness,
responsibility, and caring attitude toward children. All staff have passed
background checks, are certified in CPR and First Aid and have all of the
required education and qualifications needed to teach at a licensed Preschool.
Staff members are employed by the San Luis Obispo County YMCA. Staff will
never leave a child unsupervised. A ratio of 1 teacher to 12 students will be
held at all times.
Does my child take a nap?
Children who stay full-day (until 4pm) will take a nap from 1:00-3:00pm. Fullday children will need to bring their own nap mat which is taken home every
Friday to be washed and returned to school on Monday.
Can my child bring toys to school?
Your child is provided with stimulating activities at preschool and will not need
to bring any toys to school, however once a week we have a share time where
your child will be permitted to share an item from home that relates to our
weekly theme or starts with the letter of the week.
Student Sign Out
As required by Community Care Licensing, Parents must sign children in and
out daily with full legal signature and verbally acknowledge to a staff member
that their child has arrived and when they are departing.
Who can pick up my child?
Preschool parents and only those people listed on the registration form are
allowed to pick up your child. In an unusual situation when the designated
person is unable to pick up your child, we must have advanced written
notification from you. Please note that you MUST sign your child out, this
allows us to keep your child safe and know their whereabouts at all times.
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Preschool Program Daily Activity Schedule
7:30-845

Open Centers

8:45-9:00

Bathroom

9:00-9:15

Circle Time

9:15-9:45

Art

9:45-9:55

Bathroom/Wash Up For Snack

9:55-10:10

Snack

10:10-10:30

Small Group

10:30-11:10

Outdoor Play

11:10-11:20

Shoes/Bathroom

11:20-11:50

Centers

11:50-12:00

Wash Hands/Story Time/Share

12:00-12:30

Lunch

12:30-1:00

Bathroom/Nap Mats

1:00-3:00

Nap Time

3:00-3:15

Bathrooms

3:15-3:30

PM Snack

3:30-4:00

Open Centers/ Table Time

*Daily Activity Schedule is subject to change based on enrollment, weather,
emergency or other unanticipated situation. Director will notify parents in
writing of any permanent schedule changes.
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General Program Information
Medication Policy
The director or teachers are not allowed to dispense medication (including
aspirin) and children should not bring any type of medication to school. If it is
necessary for your child to take medication during school hours, the following
requirements must be followed:
For Prescription Medications:
1. A parent must fill out the appropriate medication form that is provided by
the YMCA program, all medication must be in its original container and
with the patient’s name that it is prescribed to.
2. The medication form must be completed and signed by a parent.
For Over the Counter Medications:
1. A parent must acquire the appropriate medication form from the YMCA.
2. The medication form must be completed and signed by a parent.
What if my child has an emergency- Dental or Medical?
We will first assess your child (all staff are First Aid- CPR trained). We will
always call 911 first in the case of a life-threatening emergency. If the situation
calls for that action, you will be our second phone call. In all other nonthreatening emergencies we will call you first to either come and assess for
yourself or have a conversation with the staff to find out what you think would
be the best action for your child.
YMCA Preschool Immunization Policy
Immunizations are required and are one of the most effective ways of
preventing the spread of communicable diseases. We require that all children
have their immunizations brought up to date prior to enrollment into our
program and that the immunizations be kept current thereafter. Please update
our files after each subsequent immunization. Parents may submit a personal
beliefs exemption (PBE) filed at a prior California child-care facility for missing
shots and immunization records with dates for all required shots not exempted.
The PBE must have been filed before January 1, 2016 and is only valid until
entry to transitional kindergarten/kindergarten.
 Before entering preschool please be prepared to offer an up to date
immunization documentation form from your child’s doctor or the health
clinic.
Daily Attendance & Absences
Regular attendance is encouraged. Your child will benefit more if he or she
attends regularly. If your child will not be attending preschool for a day,
please notify the staff in advance or the morning of.
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Wellness Policy
This policy is designed to protect the health of the children and the staff of the
preschool. The staff reserves the right to refuse your child if he/she exhibits
any of the following symptoms:
 Barking cough
 Discolored/unusually heavy nasal discharge
 Unidentifiable rash
 Temperature
 Watery/crusty/pink eyes
 Fever
 Vomiting/diarrhea
 Symptoms of any unidentified/communicable illness
If your child should develop any of these symptoms while in our care you or a
person stated on your child’s emergency contact list will be contacted and
asked to remove the child immediately. The child may not return to school for
24 hours or until the symptoms have disappeared.
***Any child who vomits must remain out of school for 24 hours after the last
episode of vomiting occurs. Under no circumstance is the child allowed back to
school before the 24-hour period is over.
****Any child with an unidentifiable or communicable illness may not return to
school without the permission of a physician. The staff reserves the right to
make this decision.
*****Any child who has a fever must remain out of school for 24 hours after
the last documented fever.
Thank you in advance for complying with our wellness policy!
Head Lice
It is our policy to notify parents when head lice are discovered on their child’s
head and be picked up from school immediately. Your child may not return
to school until he/she has been treated with lice shampoo and all nits
have been removed from hair.
Snacks
A nutritious snack is served twice daily. Please make sure we are aware of any
food allergies that your child may have.
Parental Support
Though our preschool staff is committed and qualified, your help is needed to
make our program the best it can be. You are an important partner in our
program’s success. Please support your child by showing interest in what he or
she has done at preschool during the day; this encourages achievement that
will last a lifetime.
Also, it is crucial that you keep your emergency contact information current at
all times.
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How much does it cost?
The cost is printed on the preschool registration form.
Registration Fee: Non-refundable. A $25.00 registration fee (per child) is due
for all program participants. Registration fees must accompany the enrollment
packet.
Late Payment Fee: Payment is due prior to the 1st of each month. If a
payment is not received by the 1st, you will be issued a pink slip, stating that
the day issued is the last day your child is eligible to attend YMCA programs
until your account is current. A $20.00 late fee will be added to your account.
Uncollected balances more than 90 days past due may be turned over to a
collection agency.
Change in Enrollment Policy: The San Luis Obispo County YMCA
requires a written 14 day change/cancellation notice submitted to the
Program Enrollment Team. You will be charged, per your enrollment for
those 14 days. There will be a $20.00 processing fee added for any
enrollment changes or cancellations made without a 14 day notice.
Putting an enrollment “on hold” or a temporary cancellation is considered
an enrollment termination. We have included a Change of Enrollment
form on the YMCA website: sloymca.org for your convenience. You will
be given a 30 day written notice from the YMCA prior to any change in
policy or fee schedule. The YMCA reserves the right to terminate
childcare services if behavior issues become uncontrollable or
problematic, or if our enrollment falls below 10 total students per day.
NSF Payments: I understand that if my payment is returned from the bank
unpaid, I will be charged a $30.00 fee and my child will not be able to
participate in any YMCA Programs until my account has a zero balance.
Program Fees: All payments must be made via our automated Electronic
Funds Transfer (EFT) system. All payments are non-refundable and nontransferable. You may choose to enroll for an additional day for an additional
charge. You must notify Program Enrollment Team for all changes to
enrollment. All children must be picked up by the end of their scheduled
program time. If you are late, you will be charged $1.00 per minute until you
arrive. You may pay this fee upon arrival or have it charged to your account.
Additional EFT Information: Your fees will be deducted from your account
automatically. Your account will be charged whether your child has attended
the YMCA or not. The YMCA is not responsible for errors over 90 days. You
must notify the Program Enrollment Team immediately if any of your contact
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information, bank or credit card information, your phone numbers, home
address, or work address has changed.

Rules and Discipline Policies:
Participating children will be taught how to follow the rules of the program.
Rules will be posted in classrooms. Disruptive or disrespectful behaviors,
physical misconduct, *violent infractions, or other unsafe behaviors may be
reason for disciplinary action.
Discipline Policies:
We encourage you to discuss concerns about your child’s behavior with the
Preschool Director. We will work with your child in a positive manner to resolve
all discipline matters. Y Staff are trained and are expected to resolve
misbehavior problems in a positive manner. Our staff speak with the child,
allow him/her to take time out to think about the problem, discuss the problem
and solution with the child, then let the child return to the activity. In more
severe cases, the child will be kept out of activities and a parent will be asked
to pick the child up. Together, parents and Y Staff will work out a customdesigned behavior modification method depending on the severity of the
problem. In the event the problems still persist, youth may be suspended or
expelled from the program. Our policy is safety first, and our job is to keep all
children safe. If at any time a child puts another child’s safety in jeopardy,
expulsion is likely to occur.
Our policies do not grant refunds or credits for missed program days
due to a behavior problem.
We will inform you at the end of the day if there are any discipline concerns
that you need to be aware of. We believe communication is the key to your
child’s success. We believe in supportive guidance and positive discipline
Children and parents are expected to:
• Follow the directions of the Y Staff.
• Avoid negative, abusive, or vulgar words or deeds.
• Avoid physically or verbally abusing (such as hitting, pushing,
kicking, biting, name calling, etc.) another child or staff member.
• Follow other established rules.
In the event that a child is not following the rules, they will
receive:


Verbal Warning (Johnny please stop throwing the toys. Let’s make good
choices when taking care of our toys.)
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Re-Direction (Johnny, that’s not how we care for the toy, please choose
another center to explore in.)
Phone call to parent to discuss situation/possible parent conference
Child Behavior Contract
Suspension
Expulsion

The order in which these steps are implemented may vary depending on
the severity of the behavior.
The YMCA does not, and will not, administer any corporal
punishment. Some methods of disciplining are: setting an appropriate
environment for programming, having a well-planned program,
redirecting behavior by giving choices, reflecting children’s successes and
accomplishments.
*Continual violent infractions may result in possible expulsion from the
Preschool Program. We take biting seriously because of the danger that
it puts other participants in.
Informal Conferences
Feel free to inquire at any time about your child. We love to praise your child
and we enjoy relating daily experiences.
If you have any questions about your Preschool Program, please contact us:
Mary Kuzminsky (mkuzminsky@sloymca.org)
YMCA Preschool Director
805-474-1074
Alicia Seiebel
YMCA Community Programs Director
805-781-3518 ext.106
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